Lab 4 

(Spreadsheets)

Total (for the 4-parts)= 40 Points

Score _________
Part 1 
Working with Basic Spreadsheets
 [ In Lab-Manual: (II.B Excel – 1) - Page 181 ]
Activity Sheet - for Part 1
(Reference – Page 195)
Name ______________________________________


     
      Part1-Score = _______




     





   Part1- Total = 10 points

Lab meeting day/time________________________




Directions: Place this sheet on top of all completed activities and staple them. Number any printed documents with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown after each activity.

1. 
Print a copy of the Expenses worksheet including the chart.  (5)

Hint: The printout should look similar to Figure 16.

2. Print a copy of the modified chart from Sheet2.  (5)


Hint: The chart should look similar to that in Figure 18.

Part 2 
Using formulas and functions in Excel Templates 
[ In Lab-Manual: (II.B Excel – 2) - Page 201 ]
Activity Sheet - for Part 2
(Reference – Page 207)
Name ______________________________________


     
Part2-Score = _______




     





Part2-Total = 10 points

Lab meeting day/time________________________




Directions: Place this sheet on top of all completed activities and staple them. Number any printed documents with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown after each activity.

1. 
Print a copy of the template’s final form including your name on top of the template title. (10)


Hint: The printout should look similar to Figure 6.

Part 3 
Copying Formulas with Relative and Absolute references 
[ In Lab-Manual: (II.B Excel – 3) - Page 215 ]
Activity Sheet - for Part 3
(Reference – Page 219)
Name ______________________________________


     

Score = _______




     






Total = 10 points

Lab meeting day/time________________________




Directions: Place this sheet on top of all completed activities and staple them. Number any printed documents with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown after each activity.

1. 
Print a copy of the worksheet showing the errors in Score results when using the bonus point as a relative reference. (5)


Hint: The printout should look similar to Figure 4.

2. 
Print a copy of the worksheet showing the corrected results in the Score column when using the absolute reference $B$3.  (5)


Hint: The printout should look similar to Figure 6.

Part 4 
Copying Formulas with Relative and Absolute references 
[ In Lab-Manual: (II.B Excel – 4) - Page 225 ]
Activity Sheet - for Part 4
(Reference – Page 233)
Name ______________________________________


     

Score = _______




     






Total = 10 points

Lab meeting day/time________________________




Directions: Place this sheet on top of all completed activities and staple them. Number any printed documents with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown after each activity.

1. Print a copy of the worksheet that includes formula results and the two charts for Electricity and Gas series over three-year period, similar to Figure 11. (10)

