Lab____

Introduction to Windows XP 

(I. Windows XP – 1)

 Activity Sheet

Name ______________________________________


Score = _________

Lab meeting day/time _______________________


Total = 20 points

Directions: Place this sheet on top of all completed activities and staple them. Number any printed documents with the activity number listed below. Hand in all completed activities at the end of the lab period. The point value is shown after each activity below.
1. Which parts of an open window allow you to do each of the following options? (Draw the proper box) 
(3)

Close a window? _______________

Minimize a window?_______________

Resize a window? ______________

Maximize a window?_______________
2. Hand in a printed copy of the document called how to switch between running programs, 

Figure 5. (2)    

3. Hand in a printed copy of the Microsoft Word document showing your information, 


File: Lab1Bio.doc, Figure 7. (3)

4. Hand in a copy of the Word document containing your name and the captured My Computer window, File: Lab1WinPict.doc, Figure 13. (2)

5.
What are the file size, modification date, and type of the following files? (3)

File Name

Size


Date modified

Type

Lab1Bio.doc

______________

_______________
___________________


Lab1WinPict.doc
______________

_______________
___________________

6.
Hand in a copy of Lab1shortcutsPict.doc that includes your name and the captured window Lab1Shortcuts, showing the 5-shortcuts, Figure 24. (3)

7.
Print a copy of the Remove Shortcuts/Folders window with your name on top of the document, similar to Figure 29. (2)

8.
Print a copy of the note with date stamp, written to your instructor using Notepad.


File: note.txt, Figure 34. (2)

6. Draw the stickman with the Paint program (mine has purple shoes, a green body, and a powder blue face) with your name appearing somewhere in the picture.  Show your colorful diagram to your instructor before you print it.  Hand in a printed copy of the stickman after saving it as stickmanPaint.gif, as in Figure 38. (3)
