Outlook 2003 Introduction
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Outlook
Activity Sheet




Score_________

Total = 40 points
Name____________________________________

    




Directions: Place this sheet on top of all completed activities and staple them.  Number any printed documents with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown after each activity.

1. Do the Self Paced Activity (Creating an E-Mail Account) in section 2.2.  
Capture the Outlook window with your name on top of the document showing the email account you created in the Self Paced Activity and hand-in a copy of the captured window (40)

Note: reading the Outlook document should provide good feedback on using Outlook, formatting the email message, and using the various modules with Outlook.
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