PowerPoint - 4

Add Multimedia Animations and Special Effects to a presentation

Purpose

The purpose of this lab is to add multimedia, animation, and special effects to a PowerPoint presentation, which are reflected when running Slide Show.

By the end of this lab you should accomplish the following tasks:

· Open an existing presentation.

· Add Special Effects in a slide:


-
Animation.


-
Sound.
· Add Special Effects to a presentation:

-
Automatic Transition Time between slides.

· Run and view a slide show.

Procedure
1. From the Start menu locate Microsoft PowerPoint and click to open an existing presentation that was created in previous labs, or create a presentation with 2 to three slides.  

2. Animate objects within a Slide

PowerPoint has several versatile animation features. 

In a slide with two placeholders, animate these two objects and select Custom Animation from the Slide Show Menu Bar, or from the Other Task Panes menu, as shown in Figure 1.
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Figure 1: Animating Slide Show with “Custom Animation”

The Custom Animation window appears similar to Figure 2.

2.1 Setting Order & Timing

Click on Title1 as in Figure 2 then select the Add Effect menu. 

Click Entrance. It will show you available effects that can be applied to Title1. 

Select Pinwheel or look for it under More Effects | Exciting.

Experiment with the available effects. PowerPoint XP allows you to preview the effect before applying it to the objects in the slide (Title1 in this case).  
Click OK on the selected effect to add the animation to Title1.
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Figure 2:  Custom Animation Window

The timing can be set to different speeds, and can be animated to start on Mouse Click, with previous object, or after a specific time. See Figure 3.
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Figure 3: Timing setup options

2.2 Setting Effects

a) 
Click on the Effects tab, or select Effect Options within Title1 menu, as shown in Figure 4.
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Figure 4: Setting values within the Effects tab

b) On the Animate text box, select By Letter from the pull-down menu then click OK. 


On the Sound box, select Chime or choose one (i.e. Applause - Figure 4).
c) Under Change | Emphasis, set it to Change Font, Grow/Shrink, or choose one (Figure 5). 
d) Repeat for Change | Exit and set the animation to Blind, or select your own.

e) Do the same for Motion Paths and set the animation effect to Circle, or choose one.
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Figure 5: Entrance, Emphasis, Exit, and Motion Paths animation effects

f) Repeat for the second object and click on the Timing tab then select Object 2 and set the 

timing to 2 seconds. See Figure 6.
g) Set effects for the second object similar or different to object 1 in step (a). 

h) For sound, select Breaking glass, or choose one, similar to Figure 7.
i) Click the Save icon on the Menu Bar to save the entire animation settings. 
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Figure 6: Setting timing and effects for object 2 within a slide
3.
Animating and Viewing a Slide Show
Click the Slide Show button in the Task Pane, or select Slide Show | View Show on the Menu Bar, as shown in Figure 7.  The slide show begins with slide 1. Click on a slide to move to the next one in the show. 

Notice the slide that includes the animated objects, and see how words enter from the left side of the slide. 
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Figure 7: Selecting “View Show” within the “Slide Show” menu option
4. Adding Transition of Slides

In this step, you add special effects for setting Transition of Slides feature. To do this, apply the following:

a)
From the Slide Show menu option, select[image: image8.png]


, or select Slide Transition in the Task Pane. The Slide Transition setup window in the Task Pane will appear as shown in Figure 8.  
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Figure 8: Adding Slide Transition

b) Set the transition time to 8 seconds by checking the Automatically after selection box, or choose your own values.

c) The transition could be made with sound by selecting a sound type from the Sound selection box. For example, in Figure 6, it is set to Camera.

d) Apply the transition effects and sound to all slides by clicking Apply to All Slides button.

e)
Run the slide show and notice how the transition between slides is automatic with sound until the last slide appears. See Figure 9.  
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Figure 9: Slide show with animated objects and automatic slide transition
5. 
Save the presentation on the A drive as a: PowerPointLab4.ppt.
6. Switch to Slide Sorter view and notice how the transition time value appears under each slide. Click on the slide with special effects applied to its objects, for example slide number 2 in Figure 8, and see how the animation entry Fly from Left appears as well!

7. Capture the Presentation in Side Sorter view and Paste it in Word then include your name on top of the Word document and print. The printout should look similar to Figure 10.

· Refer to the activity sheet and answer the question.
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Figure 10: Slide Sorter view showing special effects including Transition time and Fly animation

8. Lab Summary

This lab included the following steps: 

a. Open an existing presentation.

b. Select a slide with two objects then add special effects:

· Animation

· Sound

c. Run and view a slide show.

d.
Add automatic Transition Time between slides with Sound
Lab​______

Add Multimedia Animations and Special Effects to a presentation

(II.D: PowerPoint – 4) 
Activity Sheet
Name__________________________________________



Score_________

Email__________________________________________



Total Points = 10

Directions: Place this sheet on top of all completed activities and staple them. Number any printed sheets with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown on each activity.

1. Print the captured presentation window in Slide Sorter view showing your name on top of the Word document and the special effects values including the Transition time and Fly animation. The printout should look similar to Figure 10.  (10)
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