Lab 7 

(Slide Presentations with PowerPoint)
Total (for the 4-parts)= 40 Points

Score _________
Part 1 
Create and edit a simple Presentation with PowerPoint

 [ In Lab-Manual: (II.D PowerPoint – 1)  Page 285 ]
Activity Sheet - for Part 1
(Reference – Page 299)
Name__________________________________________


   Part1-Score_________

Part1-total-Points= 10

Email____________________________________________


Directions: Place this sheet on top of all completed activities and staple them. Number any printed sheets with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown on each activity.

1. Print the Presentation in Handouts style? 


Select Handouts in the [Print what] scroll list and set the Slides per page to 6. 


The printout should look similar to Figure 27.  (10)

Part 4 
(yes, with this part-4, the order is reversed! Do parts 2 and 3 after this)
Add Multimedia Animations and Special Effects to a presentation

[ In Lab-Manual: (II.D PowerPoint– 4) - Page 329 ]
Activity Sheet - for Part 4
(Reference – Page 335)

Name__________________________________________


     Part4-Score_________

Part4-total-Points= 10

Directions: Place this sheet on top of all completed activities and staple them. Number any printed sheets with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown on each activity.

1. Print the captured presentation window in Slide Sorter view showing your name on top of the Word document and the special effects values including the Transition time and Fly animation. The printout should look similar to Figure 10.  (10)

Part 2
Create a presentation using design templates

[ In Lab-Manual: (II.D PowerPoint– 2) – Page 303 ]
Activity Sheet - for Part 2
(Reference – Page 315)

Name__________________________________________


     Part2-Score_________

Part2-total-Points= 10

Directions: Place this sheet on top of all completed activities and staple them. Number any printed sheets with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown on each activity.

1. Print the Presentation in Handouts style showing your name in the first slide?


Select Handouts in the [Print what] scroll list and set the Slides per page to 3  [Figure 23]. (10) 

Part 3
Creating a presentation using AutoContent Wizard

[ In Lab-Manual: (II.D PowerPoint– 3) – Page 319 ]
Activity Sheet - for Part 3
(Reference – Page 325)
Name__________________________________________


     Part3-Score_________

Part3-total-Points= 10

Directions: Place this sheet on top of all completed activities and staple them. Number any printed sheets with the activity number listed below.  Hand in all completed activities at the end of the lab period to your lab instructor.  Point value shown on each activity.

1. Print the Presentation in Handouts style showing your name in the footer of each slide?


Select Handouts in the [Print what] scroll list and set the Slides per page to 3 [Figure 7].  (10)
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